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14th December 2020
Dear Parents and Carers
Google for Education – Google Classroom
As you know from our letters back in September, we previously created and distributed Google for
Education accounts to all our Nursery to Year 6 pupils.
We can see that a number of you have already logged in to your child’s account earlier in the term and
clicked to join the classroom that they have been allocated to. If you haven’t done so, please try this
today.
To log into your child’s Google Education account
Go to the Google home page www.google.co.uk
Please note that they change the image on their home page regularly so you will see a different
picture to this.

Before you begin, make sure that you are logged out of any other Google account(s) which you use
on the device. A way to check this is by looking at the top right hand corner of the screen. If you see
any letter in a coloured circle (usually the initial of your first name), then you are logged into your
account. If you are not logged in to any account, you will see this image:

Type Google Classroom in the search box.

Click on the link to Google Classroom and it will take you to the sign in page.

Enter the username and password details e-mailed to
you by the school for your child’s individual account.

How to find the home learning for your child
After signing in, you will be taken to the Google Classroom home page where you will see the
classroom that your child is linked to. The first time that you do this, you might be prompted to Accept
or Join the room. In future, you will then see their classroom looking similarly to this:

Click on the classroom icon to enter the room.
When you click to open your child’s Google classroom, it will initially open in what Google call the
“Stream” view.
At the top of the screen there are four options:

Click on “Classwork”.
This will take you to a view of the page which looks like this:

In this folder you will find the home learning activities for this half-term:

The tasks for your
Cornerstones
Project and the
tasks for your
Maths home
learning will be
listed here.
Your child can choose how to share their home learning with their teacher.
They can either upload what they have done to the home learning assignment on Google
Classroom by adding a photo of their written work work/artwork/a model/baking (you can do
this on a mobile phone, tablet or computer) or by uploading what they have typed/done using
the cloud-based tools that they have access to as part of Google for Education.

OR
your child can choose to complete all of their home learning in the “traditional” way using their
Home Learning book that has been sent home this week with paper copies of the task grids
included.
They do not need to do both!
In normal circumstances when the school is open and your child is attending, the home learning folder
is the only folder that your child will need to use to complete any learning at home.

If your child is self-isolating or is having to quarantine following a return from travel to a
non-exempt country, or in the event of any school closure as a result of future enforced
closure of schools...
We have set up our Google Classroom to manage the distribution of remote learning to all pupils in
the event that any of our children and families are having to self-isolate due to symptoms or are
having to quarantine following return from travel to a non-exempt country. We also have to be
prepared to deliver remote learning to our whole school community in any sudden government, public
health or local area decision to enforce another period of school closure.
For this reason, below the home learning folder,
you will always see other folders that are dated in
the format W/b 21st September 2020 (with the
date of the current school week). THESE FOLDERS
CONTAINS THE IN-SCHOOL CLASS LEARNING FOR
THE DATED WEEK AND YOUR CHILD DOES NOT
NEED TO DO ANY OF THE LEARNING TASKS IN
THESE FOLDERS UNLESS THEY ARE AT HOME
BECAUSE THEY ARE SELF-ISOLATING OR IN
QUARANTINE OR THE SCHOOL IS IN ANOTHER
PERIOD OF ENFORCED CLOSURE.

The benefit of a Google for Education account for your child is that it gives them access to a collection
of cloud-based tools, which includes Google Docs, Google Slides and Google Sheets. Your child can
create and save documents using these tools on their Google Drive. If they want to, they can then
upload their learning onto their Google Classroom in this way.
Each Google classroom is private to the pupils who have been invited to join that classroom and the
teacher who manages the classroom. Parents/carers cannot join the classrooms with their own email
addresses. Access is only via the pupil login details that the school has created.
Remember to sign out of any other Gmail/Google account that you or anyone else who shares a
device might use as you will only see the Google Classroom for your child when you sign in using
their account details that we have sent.
Contact us if you are unable to access the Google Classroom for your child.
As with all technology and online learning platforms that we use with pupils, the children should follow
the acceptable use policy which we go through with them every year in our computing lessons. Please
also remind them that the normal e-Safety rules apply. Children/parents/carers should not share their
passwords with anyone to keep their child’s account safe.
Other uses of Google Classroom
We used Google Classroom to share PowerPoint slideshows and videos for our ‘Express’ events back at
October half-term as we are currently unable to invite parents into school to celebrate learning with us
in the usual way.
This week, we will also be sharing our Christmas activities with you via videos shared on Google
Classroom too.
Please remember that we will only include your child in photos or videos that we put on Google
Classroom if you previously gave “permission for photographs/films of your child to be used externally
in a school publication, school brochure, on the school website or in the press without name
identification” on their original admission form, or have done so since that time in writing. This is
because although Google Classroom access is restricted to those children that we have added from our
school, individuals in that classroom could copy photos or videos and post them elsewhere online. We
ask all parents, carers and pupils not to share images/videos of other children online or via social
media that have been shared by our school in this way.
Please look out for the Christmas videos later on this week. We will send you an email to let you know
once they are uploaded for you to view.
Yours faithfully
Hackbridge Primary School

